
 

CUSTOMER REQUESTS 
DEVELOPMENT INFORMATION 
AND/OR PRE-DEVELOPMENT 

MEETING

IS THE PROPERTY SUBDIVIDED? 
IF YES PROCEED TO BUILDING 
PERMIT, IF NO PROCEED WITH 

SUBDIVISION PROCESS. 

IS THERE PUBLIC 
INFRASTRUCTURE ASSOCIATED 

WITH THE DEVELOPMENT AND IS 
MORE THAN 5 LOTS BEING 

CREATED?

IF YES, ITS A MAJOR SUBDIVISION, 
IF NO THEN PROCEED WITH 

MINOR SUBDIVISION PROCESS

1. PROPERTY OWNER ENGAGES 
WITH DESIGN PROFESSIONAL TO 

DEVELOP SUBDIVISION 

2. DESIGN PROFESSIONAL 
DEVELOPS PLAT WITH PLAT 

REQUIREMENTS 

3. CITY STAFF REVIEW PLAT 
SUBMISSION AGAINST PLAT 

REQUIREMENTS AND PROVIDES 
COMMENTS FOR REVISIONS

4. CITY STAFF RETURNS REVISIONS 
TO DESIGN PROFESSIONAL 

5. DESIGN PROFESSIONAL MAKES 
REVISIONS BASED ON COMMENTS 

AND RESUBMITS FOR 
PRELIMINARY PLAT REVIEW 

6. CITY STAFF REVIEWS AND 
HOLDS A PLAT REVIEW MEETING 

WITH PLANNING AND 
ENGINEERING 

7. COMMENTS ARE GENERATED 
AT PLAT REVIEW MEETING AND 

ADJUSTED AT PLAT REVIEW 
MEETING. FINAL SET OF 

COMMENTS ARE GENERATED 
AND EMAILED TO DESIGN 

PROFESSIONAL 

8. DESIGN PROFESSIONAL 
CONSULTS WITH DEVELOPER AND 

REPORTS BACK TO STAFF. ANY 
ADJUSTMENTS AND/OR 

VARIANCES ARE DISCUSSED AT 
THIS TIME

9. DEVELOPER SUBMITS 
APPLICATION FOR PRELIMINARY 

PLAT 

10. STAFF REVIEWS AND 
ADMINISTRATIVELY APPROVES 

BASED ON CODE REQUIREMENTS

12. IF APPROVED, DESIGN 
PROFESSIONAL PREPARES FINAL 
PLAT, SIGNATURES COLLECTED, 

AND PLAT IS RECORDED

13. IF DENIED, A PUNCHLIST IS 
PROVIDED AND SENT TO DESIGN 

PROFESSIONAL 

14. ONCE RECORDED LEGAL LOTS 
ARE ESTABLISHED, AND CAN BE 

SOLD 

15. PROCEED WITH BUILDING 
PERMIT PROCESS 
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