
 

CUSTOMER REQUESTS DEVELOPMENT 
INFORMATION AND/OR PRE-

DEVELOPMENT MEETING
IS THE PROPERTY SUBDIVIDED?

NO, PROCEED WITH SUBDIVISION 
PROCESS. IF YES PROCEED WITH 

BUILDING PERMIT PROCESS (STEP 24)

1. PROPERTY OWNER ENGAGES WITH 
DESIGN PROFESSIONAL TO DEVELOP 

SUBDIVISION 

2. DESIGN PROFESSIONAL DEVELOPS 
PLAT WITH PLAT REQUIREMENTS 

3. CITY STAFF REVIEW PLAT 
SUBMISSION AGAINST PLAT 

REQUIREMENTS AND PROVIDES 
COMMENTS FOR REVISIONS

4. CITY STAFF RETURNS REVISIONS TO 
DESIGN PROFESSIONAL 

5. DESIGN PROFESSIONAL MAKES 
REVISIONS BASED ON COMMENTS AND 

RESUBMITS FOR PRELIMINARY PLAT 
REVIEW 

6. CITY STAFF REVIEWS AND HOLDS A 
PLAT REVIEW MEETING WITH 
PLANNING AND ENGINEERING 

7. COMMENTS ARE GENERATED AT 
PLAT REVIEW MEETING AND ADJUSTED 
AT PLAT REVIEW MEETING. FINAL SET 
OF COMMENTS ARE GENERATED AND 
EMAILED TO DESIGN PROFESSIONAL 

8. DESIGN PROFESSIONAL CONSULTS 
WITH DEVELOPER AND REPORTS BACK 
TO STAFF. ANY ADJUSTMENTS AND/OR 

VARIANCES ARE DISCUSSED AT THIS 
TIME

9. DEVELOPER SUBMITS APPLICATION 
FOR PRELIMINARY PLAT 

10. STAFF PREPARES STAFF REPORT 
AND PUBLIC NOTICE 

11. PLANNING COMMISSION MEETING 
HELD WITH PUBLIC COMMENT. 

PLANNING COMMISSION APPROVES 
OR DENYS PLAT 

12. IF DENIED, APPLICANT HAS 10 DAYS 
TO APPEAL DECISION BACK TO 

PLANNING COMMISSION. IF PLANNING 
COMMISSION DENIES AGAIN THE 
APPEAL GOES TO CIRCUIT COURT

13. IF APPROVED, DESIGN 
PROFESSIONAL SUBMITS SET OF PLANS 

FOR CONSTRUCTION REVIEW 

14. PRE-CONSTRUCTION MEETING IS 
HELD WITH STAFF AND DESIGN 

PROFESSIONAL. IF ALL IN ORDER 
(PERMITS, BONDS, ETC.) DEVELOPER IS 

ALLOWED TO PROCEED. 

15. CONSTRUCTION BEGINS AND 
INSPECTIONS AND TESTING IS DONE AS 

NEEDED

16. ONCE CONSTRUCTION IS 
COMPLETE OF INFRASTRUCTURE, 

DESIGN PROFESSIONAL SUBMITS AS-
BUILTS, CERTIFICATES OF 

COMPLETION, AND WARRANTY FROM 
CONTRACTOR. AND REQUEST THE CITY 

TO DO FINAL INSPECTION 

17. FINAL INSPECTION IS CONDUCTED. 
STAFF TAKES COMMENTS AND 

APPROVES OR DENYS FINAL 

18. IF DENIED, A PUNCHLIST IS 
PROVIDED AND SENT TO DESIGN 

PROFESSIONAL 

19. WHEN READY, DEVELOPER WILL 
REQUEST ANOTHER FINAL INSPECTION. 

20. ONCE FINAL IS APPROVED, STAFF 
TAKES FINAL PLAT BACK TO PLANNING  
COMMISSION AND CITY COMMISSION 

FOR FINAL APPROVAL

21. ONCE CITY COMMISSION 
APPROVES FINAL PLAT, THE DESIGN 
PROFESSIONAL WILL PREPARE THE 

FINAL PLAT FOR RECORDING 

22. IF DENIED, APPLICANT HAS 10 DAYS 
TO APPEAL DECISION BACK TO 

PLANNING COMMISSION. IF PLANNING 
COMMISSION DENIES AGAIN THE 
APPEAL GOES TO CIRCUIT COURT

23. CITY STAFF ROUTES THE PLAT TO 
THE APPROPRIATE SIGNATORIES FOR 

SIGNATURES 

24. ONCE EVERYTHING IS SIGNED, 
DESIGN PROFESSIONAL TAKES PLAT 

AND ALL DOCUMENTS TO THE 
MCCRACKEN COUNTY RECORDER OF 

DEEDS

25. ONCE RECORDED LEGAL LOTS ARE 
ESTABLISHED, AND CAN BE SOLD 

26. PROCEED WITH BUILDING PERMIT 
PROCESS 

MAJOR SUBDIVISION DEVELOPMENT REVIEW – CITY OF PADUCAH 

PRE-DEVELOPMENT QUESTIONS 

APPEAL 

APPEAL 

PLANNING COMMISSION MAKES RECOMMENDATION TO CITY COMMISSION 

PLANNING COMMISSION  


